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Applying for a Blue Mountains 
monthly ballot has changed 
and can now be done 
completely on-line. 

Here’s what you need to know. 

Applications will now be made through 
DOC’s Permits and Licences Portal 

To apply for a ballot, you’ll need to go into the Permits and 

Licences Portal by either typing https://permits-licences.doc.govt.nz/ into your web browser or through the 

relevant hunting page on the DOC website. 

The portal lets you do everything yourself 

Want to add someone to your hunting party?  Lost the original e-mail with your permit and want to get it 

resent?  Want to see if there are any leftover spots that you can book?  You’re now able to do all these things 

completely online yourself through the portal. 

You’ll need an account in the portal 

You’ll need an account in the Permits and Licences Portal to apply for a ballot.  Setting up an account is easy 

and it doesn’t cost anything.  You can also use this account to get an open hunting permit or book restricted 

hunting blocks in other areas. 

Just follow these steps: 

1. Go into the Permits and Licences Portal.  

2. Click the ‘Sign in or Sign up’ button. 

3. Click ‘Sign up now’ at the bottom of the screen. 

4. Verify your email.  You’ll be e-mailed a six-digit code that you’ll 

need to enter into the system. 

5. Set a password and enter your first and last name.  Your 

password will need to be at least 14 characters long and 

include an upper case and lower-case letter, a number, and a 

special character (e.g. $#@&). 

6. Verify your e-mail for a second time. 

7. Enter your personal details (address, date of birth, etc.). 

 



There are a few simple steps to apply for a ballot 

1. Find the ballot you want to apply for 

On the portal homepage, you’ll find the Blue Mountains ballot tile.  Click on the tile to see the ballots that are open 

for applications. 

 

 

2. Choose your preferred dates and blocks 

You can select up to five preferences for your application.  With each preference you must select a block and 

select either (1) any weekend period or (2) any weekday period or (3) any period. 

 

Once you have made your selections, click on the ‘Next’ button at the bottom of the page. 

The green status bar tells you what 
ballots are open for applications.

You can see the key dates for each 
ballot.  Start your application by 
clicking on the yellow ‘Apply for 
this ballot’ button.

As you select your 
preferred blocks, 
they’ll be shown on 
the map along with the 
order of preference 
that you have selected 
them in.

Select your blocks and 
preferred hunting period
in order of preference 
(with Choice 1 being your 
top preference).

You can find more 
information about the 
block by clicking on the 
block info link.
IMPORTANT! Vehicle 
access to many blocks is 
through Ernslaw One Ltd. 
forestry areas and is 
controlled through gate 
codes.  Vehicle access
requires the hunter to 
complete a health and 
safety orientation before 
they can get issued gate 
codes.  Check block 
information before 
making your application!



3. Log into your account 

Log in with your e-mail address and password, then complete the security check.  If you have forgotten your 

password, there is a ‘Forgot your password’ function that allows you to reset it. 

 

After clicking the ‘Sign in’ button, you’ll be asked to verify your e-mail address before continuing with your 

application. 

 

4. Check your personal details 

Make sure that your personal details are correct.  Your name and home address will be recorded on the permit so 

it’s important that these are accurate. 

After checking your details, click the Next button.   

 

Enter your e-mail address 
and password.  If you have 
forgotten your password, use 
the Forgot your password 
function.Type the jumbled 

characters that you see 
in the field below (top 
line left to right followed 
by bottom line left to 
right).

If you can’t read the jumbled 
letters, click on the refresh 
button to get a new set.

If you haven’t got an account, 
click on the Sign up now link 
and follow the process to set 
up your account.

Once you click the Next 
button, your application will 
be created and you’ll be 
taken to the next step.  The 
creation process may take a 
few seconds to complete.



5. Add your hunting party members 

If other hunters want to be part of your application, add their names and contact details (e-mail is preferred but 

mobile phone numbers are okay too).  They’ll be sent an invitation to join your application and will need to accept 

it if they want to be included. 

 

 

6. Review your application and agree to the application conditions 

Read the ballot conditions and agree to them.  Click on the yellow ‘Pay online now’ button. 

 

To add a hunting party 
member just click on 
the + Add a hunter 
button.

You must provide either 
an e-mail address or a 
mobile phone number 
for each hunter.

Review your application and hunting
party member details. Once your 
application is submitted you can’t 
change your choice of blocks and 
dates so make sure that these are 
correct.

Read the ballot conditions carefully.  
There may also be special 
conditions associated with the 
block(s) that you are applying for and 
you must be familiar with these.

Once you are happy with your
application, confirm your
acceptance of all conditions and
click the yellow Pay online now 
button.



7. Pay your application fees on-line 

To complete your application, you need to pay your application fees. 

 

 

Anyone listed as a hunting party member will receive an invitation to be included in your application.  If they 

don’t accept the invitation, they will be removed from the application when the draw is made (but you can 

add them to your hunting party later if your application is successful. 

Once your application is confirmed, you can view it in the My permits and licences area.  You can also add or 

remove hunting party members, amend hunting party member details, resend invitations or cancel the 

application. 

 

You can use a credit or debit card to pay
your application fees.

Once you click the Pay Now button,
you’ll get a confirmation in the system
and you’ll receive an e-mail confirming
your application along with a receipt for 
your application fees.
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A few final points… 

• The application fee is non-refundable. 

• You can only be part of one application per ballot.  If you apply yourself, you cannot be included as a 

hunting party member on another application. 

• If you want to change your blocks or preferred hunting period, you’ll need to cancel your application 

and submit a new application (and this will incur another application fee). 

• If your application is successful, you’ll be offered a ballot spot.  You must accept the offered spot by 

a prescribed date.  If you don’t, the offer will be rescinded, and the ballot spot will be made available 

for the second round of allocations or available to book as a leftover block. 

• Even though you are only allowed to be a part of one application per ballot, after the ballot draws 

have been completed, you can subsequently be invited to join any hunting parties who have 

secured ballot spots.  The only constraint is that you cannot be a member of different parties on the 

same date. 

 

 

Need further help?  

Need further help? Contact DOC on 0800 ASK DOC (0800 275 362) or e-mail info@doc.govt.nz. 
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