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If I need some help, where do I get more information? 
 Check DOC’s SFR Licences/Concessions3 and Access structures on SFR4 webpages.

 DOC recommends that the applicant contact the Waitohi/Picton District Office to discuss
the application and arrange a pre-application meeting (either face to face or over the
phone) prior to filling in this form. Phone +64 3 520 3002. Email picton@doc.govt.nz

 It is also recommended that you seek legal advice for guidance when completing this form. 

Have you considered DOC’s statutory planning documents? 
Your building or structure must not be inconsistent with DOC’s relevant statutory planning
documents5 as they set out how DOC and our Treaty partners manage public conservation
land. Statutory planning documents can have a direct impact on your application, for example
they may set the specific track limitations and vegetation clearance. 

Book a pre-application meeting with DOC staff if you require assistance with navigating DOC’s
statutory planning documents. 

How do I submit my application? 
Email your completed application and any other attachments to: permissions@doc.govt.nz 

What happens next? 
Once received, your application will be assessed by DOC. If your application is complete, DOC
will begin processing. 

If your application is incomplete, it will be returned to you with a request for more information.

Why does DOC ask for this information? 
The questions in this application form are designed to cover the requirements set out in DOC’s
conservation legislation. DOC will not use this information for any other reason not related to
that purpose. Your answers allow us to assess: 

 The effects of your encroachment and your proposed methods to avoid, remedy or
mitigate any adverse effects of the activity.

 Your creditworthiness – a factor in determining whether DOC should extend credit to
you and set up a DOC customer accounts receivable credit account for cost recovery.
To make this assessment DOC will supply your information to a credit checking
agency. 

Note: Personal information will be managed by DOC confidentially. For further information
check DOC’s privacy and security statements6. 

Information collected by DOC may be supplied to a debt collection agency in the event of non-
payment of payable fees. 

                                                
3 https://www.doc.govt.nz/get-involved/apply-for-permits/individuals/sounds-foreshore-reserve-licences-and-concessions/ 
4 https://www.doc.govt.nz/get-involved/apply-for-permits/individuals/access-structures-on-the-sounds-foreshore-reserve/ 
5 https://www.doc.govt.nz/about-us/our-policies-and-plans/statutory-plans/ 
6 https://www.doc.govt.nz/footer-links/privacy-and-security/ 



- 3 -

Published: November 2022

Treaty Partner consultation 
DOC has a responsibility to give effect to the principles of the Treaty of Waitangi in all areas 
of our work and may consult with our Treaty Partners about your application. More information 
can be found on the DOC website on our iwi/hapū/whānau consultation7. 

Contact your local DOC office8 if you require further information about consultation. 

What fees will I pay? 
You will be charged a processing fee for this application, regardless of whether your 
application is granted or not. If your application is granted, you may be required to pay annual 
activity and management fees. 

DOC will send you a cost estimate of the processing fee once your application has been 
accepted. If further charges are likely to be incurred, DOC will provide you with a revised 
estimate. 

DOC will invoice your processing fees after your application has been considered. If your 
application is large or complex, DOC may undertake billing at intervals periodically during 
processing until a decision is made. If you withdraw your application DOC will invoice you for 
the costs incurred up to the point of your withdrawal. 

Your application will set up a credit account with DOC. See the checklist at the end of the 
form for the terms and conditions you need to accept for a DOC credit account. 

In addition, if you are granted a licence over public conservation land you may also be required 
to pay a bond, insurance, monitoring fees and ongoing activity fees9 and management fees. 

Bond 
A bond may be required to ensure compliance with the conditions of a Sounds Foreshore 
Reserve permit or licence. The amount of the bond will be set at an appropriate level to 
recognise potential costs. The bond may be an unconditional on-demand surety bond or a 
cash bond held in trust and refunded (with any interest) at the conclusion of the building 
activity or called upon to ensure compliance with the conditions of the permit or licence. 

Will my application be publicly notified? 
Your application will be publicly notified if: 

 It is a license with a term of more than 10 years.
 It is a lease.
 After having regard to the effects of the activity, DOC considers it appropriate to do so.

Public notification will increase the time and cost of processing your application. 

What does DOC require if my application is approved? 
If your application is approved DOC requires insurance to indemnify the Minister of 
Conservation against any claims or liabilities arising from your occupation and/or activities on 
SFR. The level of insurance cover will depend on the activity. 

Note: DOC/Minister can vary the concession if the information on which the concession was 
granted contained material inaccuracies. DOC may also recover any costs incurred. 

7 https://www.doc.govt.nz/get-involved/apply-for-permits/iwi-consultation/ 
8 https://www.doc.govt.nz/footer-links/contact-us/office-by-name/
9 https://www.doc.govt.nz/get-involved/apply-for-permits/managing-your-concession/ongoing-concession-fees/ 
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G. Existing Buildings or Structures – Description of Encroachment on 
Sounds Foreshore Reserve 

1. Provide the Lot, Deposited Plan (DP) number and name of the bay of the adjoining 
property to the encroachment. 

Lot number: Lot 2

DP number: DP 1862

Name of the bay: Monkey Bay, Queen Charlotte Sound

Address (if 
applicable):

N/A

2. Describe in detail the existing encroachment, including when it was installed / 
constructed, the size and footprint of the structure/s and the purpose of the 
structure/s. Attach all relevant information and list in section L Attachments including: 

 Record(s) of Title for your property (mandatory)
 Maps
 NZTM coordinates
 Photographs
 Survey plans
 Resource consent applications
 Concept plans
 Engineering reports
 Other

This application is to replace the now-expired ROLD licence (NM-30558-SFR), previously 
approved for the site’s boatshed. 

The maps from the publicly available LINZ Database indicate a partial boatshed encroachment 
(estimated 55m2 on the SFR, including lean-to structure behind boatshed) and partial 
house/decking encroachment (estimated 11m2 on the SFR). These are indicated on the maps 
below in orange. 

The inclusion of a boatshed/decking encroachment (not within scope for NM-30558-SFR) is not 
due to any new structures being built since the original ROLD license was issued. The site 
maps/plans for NM-30558-SFR have recorded the main house on the adjoining record of title 
since 2001 – but previously it was understood that the boatshed and associated structures were 
located entirely on private property. 

This application also includes smaller access structures (stairs, footpaths, bridges, etc) that were
not specifically described under NM-30558-SFR, but they have been in place for some time. 
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H. New Structures/Work - Description of Encroachment on 
Sounds Foreshore Reserve 

This section is not applicable for this application – 
no new structures are being applied for.

1. Provide the Lot, Deposited Plan (DP) number and name of the bay of the adjoining 
property to the encroachment. 

Lot number:

DP number:

Name of the bay:

Address (if applicable):

2. Describe in detail the proposed encroachment including when work is to commence, 
the size and footprint of the structure/s and the purpose of the structure/s. Attach 
relevant documents, including: 
 Record(s) of Title (mandatory)
 Maps
 NZTM coordinates
 Photographs
 Survey plans
 Resource consent applications
 Concept plans
 Engineering reports
 Other

3. Could this structure/work be reasonably located on your private property? Provide 
details of other sites considered:

4. Is the activity applied for being used for commercial purposes? Give details/reasons. 

























 
Please note that all the structures above have been identified either; off your application and supporting documents or
using aerial imagery. Please note that the area of structures have been estimated using mapping tools, therefore may
not be fully representative of what exists on the land.  If you disagree with any of the structures (and their associated
areas) identified above, please let me know and provide measurements of these structures so I can update the
application accordingly.
 
Once we have confirmed all the structures (and their associated areas) to be included within the application – I can
continue getting this application publicly notified.
 
Cheers
 
Colm
 
 
 
 
 
 
 
 
 
 
 
 
 
Colm Dubieniec
Permissions Advisor | Kaitohu Whakaaetanga
Christchurch Office | Ōtautahi
Phone:+

www.doc.govt.nz



 
Caution - This message and accompanying data may contain information that is confidential or subject to legal privilege. If
you are not the intended recipient you are notified that any use, dissemination, distribution or copying of this message or
data is prohibited. If you received this email in error, please notify us immediately and erase all copies of the message and
attachments. We apologise for the inconvenience. Thank you.


