Tax invoice (a tax invoice must state this)
Date: (enter the date of your invoice)
From: (enter your name/organisation name)
Address: (enter your/your organisation address) 

GST no: (enter your/your organisation GST number)
Invoice number: (insert an invoice number)
Bank account number: (enter your/your organisation bank account number)
To: DOC Community Fund
Department of Conservation
National Office
18-32 Manners Street
Wellington 6143
For: DOCCFX-XXX Project name (enter your project reference number and project name)
Instalment number: (enter the instalment number)
Net: (enter the net amount of the instalment claim)
GST: (enter the GST component)
Total: (enter the total amount of the instalment claim)
___________________________________________________________________________


Invoice (your invoice should state this)
Date: (enter the date of your invoice)
From: (enter your name/organisation name)
Address: (enter your/your organisation address) 

Invoice number: (insert an invoice number)
Bank account number: (enter your/your organisation bank account number)
Not GST Registered (your invoice should state this if you/your organisation is not GST registered)
To: DOC Community Fund
Department of Conservation
National Office
18-32 Manners Street
Wellington 6143
For: DOCCFX-XXX Project name (enter your project reference number and project name)
Instalment number: (enter the instalment number)
Amount: (enter the amount of the instalment claim, do not add GST)






Sample Invoice - GST registered











Sample Invoice – not 


GST registered
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