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Progress Report

DOC Community Fund – Pūtea Tautiaki Hapori
	Project title
	

	Organisation name
	
	Contact name
	

	DOCCF ref number
	
	Email address
	

	Date
	
	Phone number
	

	Amount requested (as per deed)
	
	Payment number (as per deed)
	


Details

Please email the following to doccf@doc.govt.nz: 

· This completed progress report form

· Summary of expenditure listing all expenses claimed under the grant (please use the same spreadsheet for the entire project as a running total)
· Proof of expenditure by attaching invoices and/or receipts that correspond with the expenses listed in the summary of expenses

· Invoice for payment that matches the amount listed in your Deed of Grant

Templates of these documents can be found on our website.

Project progress

Provide a brief update (250 words max) on progress towards your KPIs/Project Objective(s) 

	


Grantee Statement

I confirm that all information contained in this document (and any supporting information attached) is accurate. 

	
	

	Name
	Date


Note: By typing your name into the space provided you are electronically signing this progress report. 


