
 

 
We recommend that you contact your usual permissions advisor, or the appropriate Department of 
Conservation Office to discuss the application prior to completing the application forms - see appendix 
for contact details.   

Please provide all information requested in as much detail as possible.  Applicants will be advised if 
further information is required before this application can be processed by the Department.  

This form must be completed for all longer term applications (ie not one-off applications), then please fill 
in and attach the form(s) for the activities you wish to undertake.  If extra space is required for answering 
please attach and label according to the relevant section. 

Once you have filled in your application form, please complete this checklist to ensure that all 
components of your application form are complete.  This will help prevent any possible delays in the 
processing of your application: 

 Legal status registration number (if not an individual) 

  

 Written testimonials (if required) 

 Written consultations (if applicable) 

 All appropriate activity application forms - for concessions we require the applicant information 
form and relevant activity form(s) 

 Supporting evidence for Environmental Impact Assessment (if required) 

 Supporting information and detail including maps, site plans, building plans as required in activity 
forms.  **Note some applications require GPS Co-ordinates** 

 Supporting evidence for details of activity forms 

 Have you read the section regarding the liability of the applicant for payment of fees? 

 Have you signed your application? 

All efforts in putting together a detailed application are greatly appreciated and will allow the 
Department to effectively and efficiently process your application. 
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Applicant Information Form 1a  
Notified or Non-notified process 

http://www.doc.govt.nz/about-doc/concessions-and-permits/concessions/contacts/
http://www.doc.govt.nz/about-doc/concessions-and-permits/concessions/contacts/


A. Applicant Details 

Applicant Name 
(full name of registered company 
or individual)

Otehei Bay Holdings Limited  (OBHL) 
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B. Activities applied for 
Please fill in all the forms that are applicable in order to cover all the activities the applicant wishes to 
undertake on public conservation land.  Please tick below the forms that have been completed, and 
attach. 

C. Background Experience of Applicant 
Please provide relevant information relating to the applicant’s ability to carry out the proposed activity 
(e.g. details of previous concessions, membership of professional organisations and relevant 
qualifications).  Attach details and label Attachment 1a:C. 

Has the Applicant or any of the company directors, trustees, partners, or anyone involved with the 
Application been convicted of any offence? Does the Applicant or any of the company directors, trustees, 
partners, or anyone involved with the Application have any current criminal charges pending before the 
court? If yes, please supply details. 

ACTIVITY FOR
M

✓

Grazing 2a

Land use: 
A. Tenanting and/or using existing DOC facility/structure 
B. Use of public conservation land for private/commercial facility/

structure 
C. Easements across public conservation land including right of way, 

stock access, convey electricity, drain sewerage, waterpipes etc 

3a 
3b 
3c

Guiding/Tourism/Recreation:  
A. Walking/Hiking/Tramping/Hunting/Fishing/Horses/4WD activities etc 
B. Watercraft activities 
C. Aircraft activities

4a 
4b 
4c

Filming 5a

Sporting Events 6a

Other (activities that may not be sufficiently covered in the above forms) 7a Yes

Please refer to long term concession currently in place
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D. Testimonials 
Please attach two written testimonials, together with the names, occupations, addresses and phone 
numbers of two people who will vouch for the proficiency of the applicant in the proposed activity. At least 
one testimonial should contain information in relation to the financial viability and standing of the 
applicant. These testimonials are to be labelled Attachment 1a:D. 

E. Consultation Undertaken 
Most applications require consultation with whanau/hapu/iwi (local Maori), and other interested parties.  
Please read the information on the DOC website and contact the nearest Department of Conservation 
office to discuss what is required.  Written expert views, advice or opinions concerning your proposal 
may also be attached to support the application. Attach any proof of consultation to the application and 
label Attachment 1a:E. 

F. Insurance 
Concessionaires are required to indemnify the Minister against any claims or liabilities arising from their 
actions. If this application is approved, the applicant will be required to hold Public Liability, Forest and 
Rural Fire Act Extension Insurance, and possibly Statutory Liability and/or vehicle insurance.  The level 
of cover will depend on the nature of the activity.   Please contact the nearest Department of 
Conservation office to discuss what is required. 

G. Public Notification 
Some activities and/or types of concession applications require public notification if the Department 
forms an intent to grant the concession.  This increases the time and cost of processing the concession.  
The usual circumstances when public notification is required are thus: 

• The Application is for exclusive use of public conservation land (ie a lease); 
• The Application is for a licence for a term longer than 10 years; 
• Other concessions do not require public notification unless the adverse effects of the activity are 

such that it is required. 

A permissions advisor can advise you as to the type of concession your activity requires and whether or 
not it needs notification. 

H. Fees and costs  
Processing Fees: 

Section 60B of the Conservation Act contains the statutory provisions regarding processing fees. 

No
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The Department recovers all direct and indirect costs to process a concession application from 
Applicants regardless of whether the application is approved or declined. The cost of processing a 
concession depends on whether the application needs to be notified or not (see Public Notification 
section above), and/or whether the application is a standard application or is complicated/complex.   

The estimated cost of processing a standard non-notified concession is $1540 + GST.  If the application 
meets the criteria for notification or the application is particularly complex or complicated then further 
costs will be incurred.   In this situation the Applicant will be sent an estimate of costs. Applicants are 
also entitled to request an estimate of costs at any point but the Department may impose a charge for 
preparing such an estimate. Estimates are not binding. 

The Department will ordinarily invoice the Applicant for processing fees after a decision has been made 
on the application but in some cases interim invoices will be issued. If at any stage an application is 
withdrawn the Department shall invoice the Applicant for the costs incurred by the Department up to that 
point.  Applicants are required to pay the processing fees within 28 days of receiving an invoice. The 
Director-General is entitled to recover any unpaid fees as a debt.  

The Director-General of Conservation has discretion to reduce or waive processing fees. 

The Department may obtain further information either from the applicant or from any other relevant 
source in order to process the application. The applicant will be advised of any information obtained from 
other sources. The cost of obtaining such information will be charged to and recovered from the 
applicant. The applicant will be informed as soon as practicable from receipt of the application if further 
information is required before this application form can be fully processed by the Department.  

Reduction in Processing Fees for exceeding processing timeframe: 

If the Department fails to meet its processing timeframes the fees will be reduced at a rate of 1% per day 
late, up to a maximum of 50% of the total processing fee. The reduction will not apply if the Applicant’s 
actions have delayed the process. 

Ongoing Fees: 

If your application is approved, you will also be required to pay annual fees throughout your concession. 
These are:  

• Annual management fee to cover administration time; and/or 
• Monitoring fee (if required) to cover the cost of monitoring the effects of your activity; and/or 
• Activity fee per head (if a recreation concession), or a minimum fee per year; and/or 
• Annual rental (if a land use concession eg lease) 

Please contact the nearest Department of Conservation office to discuss the applicable fee and 
processing timeframe for the application. 

Terms and Conditions for an Account with the Department of Conservation: 

1. I/We agree that the Department of Conservation can provide my details to the Department’s Credit 
Checking Agency to enable it to conduct a full credit check. 

2. I/We agree that any change which affects the trading address, legal entity, structure of management 
or control of the applicant’s company (as detailed in this application) will be notified in writing to the 
Department of Conservation within 7 days of that change becoming effective. 

Have you held an account with the Department before? (Please tick) Yes Yes No

If yes, under what name:
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3. I/We agree to notify the Department of Conservation of any disputed charges within 14 days of the 
date of the invoice. 

4. I/We agree to fully pay the Department of Conservation for any invoice received on or before the due 
date.  

5. I/We agree to pay all costs incurred (including interest, legal costs and debt recovery fees) to recover 
any money owing on this account. 

6. I/We agree that the credit account provided by the Department of Conservation may be withdrawn by 
the Department of Conservation, if any terms and conditions of the credit account are not met. 

7. I/We agree that the Department of Conservation can provide my details to the Department’s Debt 
Collection Agency in the event of non-payment of payable fees. 

Declaration 
I certify that the information provided on this application form and all attached additional forms and 
information is to the best of my knowledge true and correct. 

Note: The Minister can vary any concession granted if the information given in this application 
contains inaccuracies. 

This application is made pursuant to Sections 17R and 17S of the Conservation Act 1987 [and (where 
applicable) Section 49 of the National Parks Act 1980/Section 59A of the Reserves Act 1977]. 

Applicants should familiarise themselves with the relevant provisions of the Conservation Act 1987, the 
Reserves Act 1977 and the National Parks Act 1980 relating to concessions. 

Once the application is complete, the Minister has 20 days within which to advise the applicant whether 
the application is declined on the grounds that the application does not comply with or is inconsistent 
with the provisions of the Act or any relevant Conservation Management Strategy or Conservation 
Management Plan. If the Minister does not so advise the applicant the application will be processed in 
accordance with Section 17T of the Conservation Act 1987. 

The purpose of collecting this information is to enable the Department to process your application. The 
Department will not use this information for any reason not related to that purpose. 

Applicants should be aware that provisions of the Official Information Act might require that some or all 
information in this application be publicly released. 

For Departmental use 

Signature 
(Applicant) Date 21/09/20

Signature 
(Witness) Date

Witness Name

Witness Address

Credit check undertaken 
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Comments : 

Signed Name

Approved (Tier 4 manager 
or above)

Name
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Appendix 1: Who to contact? 
If you have a query relating to a permit or concession the offices below specialise 
in the following topics. For queries relating to topics not listed below contact the 
office closest to where you are based.  
Hamilton 

Contact our Hamilton office for: 
• agriculture, beehive, vehicle, ski field and grazing concessions 
• Wildlife Act, research and collection, freshwater authorisations 

Permissions Team Leader 
Private Bag 3072 
Hamilton 3240 
Ph +64 7 858 1585 
Email: permissionshamilton@doc.govt.nz 

Christchurch 

Contact our Christchurch office for: 
• Retail, ski field, access/easements, Wild Animal Recovery Operations (WARO) and helihunting 

concessions 
• Sounds Foreshore authorisations and all permits relating to Marine Mammals 

Permissions Advisor (Support) 
Private Bag 4715 
Christchurch Mail Centre 
Christchurch 8140 
Ph +64 3 371 3700 
Email: permissionschristchurch@doc.govt.nz 

Hokitika 

Contact our Hokitika office for: 
• Events, vehicle, boating, access/easements, grazing and extraction of materials concessions 
• Mining and access arrangements. 

Permissions Advisor (Support) 
Private Bag 701 
Hokitika 7842 
Ph +64 3 756 9117 
Email: permissionshokitika@doc.govt.nz 

Dunedin 

Contact our Dunedin office for: 
• Aircraft (other than helihunting and WARO), boating, ski field, access/easement and grazing 

concessions.  

Permissions Advisor (Support) 
PO Box 5244 
Dunedin 9058 
Ph +64 3 477 0677 
Email: permissionsdunedin@doc.govt.nz 
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